WORDS AND PHRASES TO AVOID WHEN WRITING ESSAYS:

is Thereis. ..
are There are.. . .
was There was . . .
were There were . . .
am
be Hereis . ..
being Here are. . .
been Here was . . .
Here were . ..
could + verb Eis.. .
would + verb Itwas...

CUT REPETITION AND WORDINESS:

.. thatis...
.thatare ...

.. thatwas. ..
. that were . . .

o IS DA v
.wasthat...

.ableto. ..

Fhe position as the new supervisor was-ere-in-which-Iwasfinding-myselfearning. I learmed khew to
cope with e-Harge-number-of-eustemers. Various customers eame-in-the-door daily.

As the new supervisor, I fearned to cope daily with our numerous and various custormers.

[ wasablete managethe ... J[managedthe. ..

CUT FORMULAIC PHRASES

OK for the first draft to keep the writing process going, but in revision, these wordy phrases should
come out or be replaced with shorter or more concise expressions—ital to word count.

FORMULAIC

CONCISE

. . at the present time . . .
. at this point in time . . . L. NOW ., L.

. . in this day and age . . .
. in today's society . . .-

. . because of the fact that . ..
. due to the fact that . ..

i R

. are of the opinion that . . .

. « « have the ability to . . .
. . . am capable of , . .

T
kifi

. in spite of the fact that . . .

: alg i

. despite . . .

cofinglly .. 2

. before . . .
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