Lane Community College

General information for tabling activity in the cafeteria

Student Life and Leadership Development

Department Coordinator: Tina Lymath-463-5336

Space can be reserved in the cafeteria for vendors and for community groups who wish to provide information for events during all four terms with the exception of term breaks. Vendors may sell any product that does not conflict with the college core values, e.g. no products that promote or condone drug or alcohol abuse, discrimination, etc.  Preference is given to local vendors selling hand made goods. No food sales will be permitted unless cleared through the foodservices manager. 

*Fees are due on the first day of vending (for the entire number of days reserved).  There is a deposit required to hold your reservation.  Cash and checks are accepted and a receipt will be issued. If you need to cancel your reservation please do so no later than 9:00 a.m. the day of the event. If you do not call and cancel your table you will be billed for the duration of your reservation and you will not be permitted to come back unless you are paid in full. No refunds will be made. 

Reservation fees by category

1. Reservations for independent vendors and private businesses are made on a space available basis during the times designated for such purposes by the Student Life and Leadership Development Office (e.g.) Fall Welcome Week, Holiday Market, etc). Parking on your own. 

*Independent Vendors -$15.00 per day or $50.00 for five days. 

*Private Businesses, commercial businesses, credit cards, car dealerships, large inventories-$50.00 per day. 


*Banking Institutions $100.00 per day. 





2. Reservations for community groups, information and community outreach, political campaigns or for the purposes of gathering signatures for initiative petitions are made on a space available basis and are open to campus and community interests. First Amendment Rights rules apply, however it is up to the discretion of the department to determine where the tables are located. 


*Information tables-Non Profit campus clubs-No Fee

*Paid petitioners collecting signatures for initiatives-$50.00 per day (initiative petitioners are welcome on campus in the South end of the cafeteria only but must make a reservation through Student Life and pay a $50.00 deposit before their scheduled table dates.  Circulating through the cafeteria or anywhere else on campus is not permitted. Parking on your own. 

Note: Piercing, tattoos, massage and/or other types of manipulative therapies or body art are not permitted due to health, safety and privacy concerns.
Distribution of Literature from Lane Community College Operations 

Policies and Procedures

First Amendment freedom of the press is applicable to the campus of Lane Community College.  Therefore, both student and off-campus publications and the distribution of these publications are protected on the main campus and outreach centers.  Distribution may be restricted only if it can be shown that such activity would cause a disturbance or disruption of normal college activities.

The following guidelines have been established regarding the posting and distribution of posters, bulletins, circulars, and other publicity materials at Lane.  These guidelines do not necessarily imply approval of views that may be contained in such materials by either the college or the student body.

General Rule
Authorization for the posting of materials other than as indicated in the following items must be obtained from the director of Student Life and Leadership Development or the designated building supervisor at outreach centers. Once authorized, the distribution will take place in the prescribed locations on campus; should not disrupt the normal operation of the institution; and should not cause a litter problem on the campus. These guidelines will be followed at all Lane locations. Posters, circulars, bulletins, and other publicity material may be posted on designated bulletin boards only.
Reader boards may be used in concourse areas and in the cafeteria.

Distribution of newspapers, handbills and other printed materials shall be restricted to specific areas on the main campus designated by the director of Student Life and Leadership Development, and to those areas of outreach centers so designated by the building administrator.

Materials may not be posted on doors or windows except for student elections (outlined below).

Authorization shall not be denied unless the materials are in conflict with the foregoing guidelines or with state or federal laws.
Student Elections
Banners may be tied to rails and pillars."A" boards or other devices may be used. Any sign placed on a drive stake in the ground must have clearance from the grounds supervisor.Two window spaces either side of the doors may be used.  Posting time shall not exceed two weeks in advance of the elections and the maximum size shall be 22" x 28."

Items for Sale or Rental
These shall be on 3" x 5" cards or done in a neat, attractive fashion on material not to exceed 8 1/2" x 11" in size.  All postings must bear the date of posting.

They shall be posted on authorized bulletin boards only.

They shall remain posted not longer than two weeks from the date of posting.  Items may be re-dated for posting, however, if not sold by that time.
Publicity Materials
Lane students, employees and organizations may post and/or distribute posters, bulletins, circulars, and other publicity materials on campus according to the following rules.The name and address of the individual(s) or organization(s) promoting the activity or idea shall appear on all material being distributed. Students, employees and organizations may post a maximum of one poster per activity on each bulletin board or designated area, provided space is available. Certain bulletin boards have restricted use.  These boards are so marked. The date when each item is posted must appear on the face of the material.

Approval for Materials
Posters, bulletins, circulars, and other publicity materials must be approved for posting at Student Life and Leadership Development and must bear the dated approval stamp.

Local, State and National Political Campaigns
Students, employees or organizations may distribute campaign material supporting or opposing any ballot measure, candidate or slate of candidates appearing on the ballot of any special, primary or general election (local, state or national).

Such campaign materials must bear the name and address of the person(s) or organization(s) publishing the material. Students, employees or organizations distributing these materials shall obtain authorization from the director of Student Life and Leadership Development or the designated building supervisor at outreach centers.

Those distributing material on the main campus may post such material on designated bulletin boards.  Reservation of informational tables in the cafeteria to hand out material may be requested of Student Life and Leadership Development.  Circulating through the cafeteria area and distributing material is not permitted.

Non-Lane Materials
Publicity materials from organizations not connected with Lane are to be submitted to the director of Student Life and Leadership Development or designated supervisor at outreach centers.

If authorized, such materials may be distributed as prescribed by the director of Student Life and Leadership Development or designated supervisor at outreach centers.
Other
Commercial, profit-making enterprises are permitted to advertise on campus through newspapers, magazines and printed programs.

Right of Appeal
In case a student, employee or organization is denied the right to distribute materials on campus, the decision is subject to appeal.  All appeals or complaints are subject to Lane Community College Complaint Procedures.

Responsibility
With the exception of that described in "Other" above, the director of Student Life and Leadership Development has the responsibility for monitoring the posting, distribution and removal of all publicity materials as described in these guidelines on the main campus.  This responsibility rests with the designated building administrator at outreach centers.

The college reserves the right to designate specific areas for the distribution of printed materials.  A listing of these areas is maintained by the director of Student Life and Leadership Development on the main campus, and by the designated building administrator at each of the outreach centers.
