Sigma Zeta Chapter
Phi Theta Kappa
Chapter Meeting
January 7, 2013, 4:00 p.m.
Attending: Tracy, Caleb, Kaitlyn, Alex, Connor, Athena C., Athena M., Tulsi, & Velda
The meeting was called to order by Tracy at 4:04 p.m.
	Minutes
	Tabled until the next meeting to give everyone a chance to read them.

	Ice Breaker
	Everyone was asked for their New Year’s resolution or 2013 goal.  Tracy wants to be at the university. Velda wants to no longer be a student.  Connor wants to work on his time management skills.  Caleb wants to be a better student.  Kaitlyn wants to be at the university and involved on the regional PTK team.  Athena C. wants to continue at Lane, be a better person, and not be as judgmental. 

	Fishpond
	Juan was not in attendance, but Tracy covered it as best as she could.  We will use Volunteer Spot to get people to sign up for duties.  Tracy will ask Raquel to work with Juan to set that up based on the time slots and information from Sarah and last year’s event.  The event is February 1-3, and Don (Tracy’s husband), Velda, and Kaitlyn will be there to help with setup.  Athena C. will work on Friday. 

	Lane Preview Night
	We were still thinking that it would be about February 20, based on previous years.  Tracy explained what the event has been in the past, and how the chapter has had a table near the Business Department (because that’s where Velda worked).  We will need people to set up, greet people during the event, and clean up afterwards.  Raquel is working on the table display.  Athena C. will be in charge of getting the candy and scheduling staffing of the event.  Velda will see if the event is listed in the employee weekly newsletter, and if it is not, she and Tracy will find out the date.

[NOTE:  The event will now be called Lane Preview, and it will be on April 18 from 5-8 pm. There is nothing posted about it so far, but that is during Earth Week, and that is the week the Council of Clubs is planning the co-opetition events.  That works out nicely for all.]

	Office staffing schedule
	Tracy reviewed the chapter office staffing schedule.  There are still many blanks.  Velda explained that it is extremely important that people commit to their hours because when people come by and see hours posted, they expect someone to be there during that time.  Just this morning, Tracy had six people come by to ask questions.  With emails going out to over 2,000 prospective students every term, there will be many questions.  Everyone will need to send their schedules to Tracy. 

	Calendar
	For this term, here’s what we have:

· January 28: orientation

· March 4 (week nine): induction

· Workshops (at 2 pm):

· January 14:  Developing a Professional Development Plan

· January 28:  Developing Your Workplace Skills

· February 4:  Professional Networking

· February 11: Writing Scholarship Essays

· February 25:  Your Professional Image

· March 4:  Workplace Cultures

· March 11:  Interviewing Skills

	Hallmark Writers Guild
	Tracy has worked over the break on the Honors in Action nomination.  So far, we have no one working on the college project nomination. Tracy reviewed the honors in action nomination.  

Velda mentioned that the chapter needs to find some way of keeping notes for the entire year because pulling things from memory is not efficient.  The chapter needs to use Facebook, Google docs, or some type of sharing for information to be stored.  One suggestion was to create a generic Gmail account and share the login with everyone. That way the documents could live with the shared account.

	Semi-annual Planning 
	This was scheduled for February 18, which is a holiday.  It will be held at 2 pm. Tracy will make sure that it is included on the R25 scheduler. 

	SWOT
	At the workshop today, Velda covered SWOT analysis, and they looked at one for the joint co-opetition project with the Council of Clubs.  Tracy will write up their results and present it to the Council. Tracy also has been given a position with the Council, and she will know more about it after the meeting on Tuesday. 

	Fundraising and cash process
	We are still waiting for some type of reporting process from Tina.  Athena M. will have this done by April so that we can train other student organizations on it. Athena and Athena will also lead the Valentine’s Day fundraising project. Tulsi suggested they put together a committee to plan and coordinate the project.  

	Advisor’s update
	Tulsi reviewed scholarship deadlines.

	Coordinator’s update
	Velda wrote on the board 120, 253, 110%.  The chapter increased membership in 2012 by 110%, and that was due primarily to the change to online membership acceptance.


The meeting was adjourned at 5:33 p.m.
