Sigma Zeta Chapter
Phi Theta Kappa
Chapter Meeting
January 14, 2013, 4:00 p.m.
Attending: Tracy, Caleb, Kaitlyn, Alex, Connor, Juan, Don, Athena C., Athena M., Tulsi, & Velda
The meeting was called to order by Tracy at 4:04 p.m.
	Ice Breaker
	The question was about two professional development goals:
· Tracy:  Presentations and public speaking

· Caleb:  Public speaking and networking

· Velda:  Interviewing and qualitative data analysis

· Kaitlyn:  Public speaking and leadership

· Athena C:  Public speaking and presentations

· Juan:  Public speaking

· Alex:  Visual arts and difficult people

· Connor:  Portfolio

· Don:  Pass on leadership skills and public speaking

	Valentine’s Day Fundraiser
	The Athenas met and will need 3-4 helps.  The need candy, bags, cards (supplies to make cards). They want a flyer to distribute and get preorders. They need people for donations, picking up the donations, making bags, taking pre-orders, and sitting at the table. Athena C. will get donations from the Dollar Store (cellophane bags, confetti, pencils, ribbon) and the candy stores in VRC (Euphoria, Sees, Cosmos for gluten free). Athena M. will go to Joann’s for ribbon. All leftover materials will be saved for an activity for Mother’s Day. 

Planning estimates are to make 50 bags and to sell them for $5/bag
(Talk about custom orders, but that will be moved to Mother’s Day.)

The plan is to have them ready for pick up on 2/12 and 2/13, and if there are any remaining, someone will site at a table in the cafeteria on 2/14.  The cards will be ¼ sheet and folded; Juan will design something for the cards.

The flyer will be sent to the Weekly electronic employee newsletter and emailed to the administrators on campus (Peer-to-Peer) asking them to distribute in their departments. 

There was a motion by Kaitlyn to approve $100 budget allocation for the Valentine’s fundraiser.  Don seconded the motion. It was approved by consensus.

	Fish Pond
	There has been a staffing schedule set up on Volunteer Spot. The link is posted on the chapter’s Facebook page. Tracy reviewed the process for setting up and staffing the fish pond. The chapter will take flashlights to sell for $5/each, and the funds must be kept separately from the fish pond funds.

	Lane Preview
	The date is April 18 at 5 p.m. Because Alex participated in this event last year, Tracy asked him to take the lead on that and mentor the other members on how to do it.  Alex agreed.

	Minutes
	Tracy asked for edits to the November 27, 2012 and January 7, 2013 minutes.  She then asked if there were any objections.  The vote was 6-0-1; Kaitlyn was not in the room for voting.

	Council of Clubs
	Tracy reported that when she attended the meeting last week, the co-opetition event was no longer a fundraising event.  Instead, they had changed it to a tabling event.  However, it is now back to some type of fundraiser, but the details are unclear.

Tracy also asked the group about continuing with co-opetition, and there were no complaints about remaining with the topic.

Another fact Tracy mentioned was that Council of Clubs wants the chapter to be ratified. There is still conflict within the Council over funding.  To be ratified, we need 10 students signatures, officers, and an advisor. 

Tracy’s title at the Council was “event agenda.” When she asked them what they meant, they weren’t sure. Her title was changed, and she is now in charge of logistics.

	HiA Publication
	Tracy asked that everyone review what was posted.  Alex has reviewed it.  To locate it, go to the chapter’s web page, click on Hallmarks on the left.  The link is on that page. 

	Membership Acceptance Process
	Email notifications will go out soon.  The process for enrolling has been posted on the chapter’s web site.  Tulsi will set up a Groupwise rule that will be automatically sent to all students when the email invitation goes out.  Tulsi wants paper applications removed, and Tracy will create 

	Operations Manual
	Cash handling procedures will be developed and tested at the fish pond and for the Valentine’s Day fundraiser. [There is an old operations manual somewhere in the chapter office, too.]

	30th Avenue Cleanup
	We will have this on Saturday, February 23, from 10 am. to 1 p.m.

It was also discussed that the date for SOLV is right before Easter, so the likelihood of getting a good work crew is slim. We will do something for SOLV in spring term. 

	Regional Awards
	Kaitlyn reviewed the regional awards and asked that the chapter get started thinking about them.  Here’s a summary:
· Communications:  Creating some type of organized system

· Time Capsule:  Like a yearbook, remembering what we did last year

· Regional Excellence:  Need to think about what the chapter wants to submit

· Individual Art & Literary:  Do not need nominations

· Other Individual Awards:  Need nominations, so the chapter needs to think who they will nominate
Committees:
· Communications:  Caleb will chair.  Athena C. and Tracy will help

· Time Capsule:  Caleb will chair.  Kaitlyn, Collin, and Athena M. will assist

· Regional excellence:  Kaitlyn will chair.  Don and Tracy will help

	Advisor Update
	Tulsi mentioned that the early bird scholarship deadline was February 4.  She also talked about the Hallmark Award process, and she will redo the letter she wrote for him and put it within the prompts by the 25th.  Tulsi will process member applications on Mondays, and she informed the group that she would be happy to step off as advisor next year, if they could find someone else.


Action Items

	Athena C.
	Donations from Euphoria, Sees, Cosmos, and the Dollar Store

	Athena M.
	Donations from Joann’s

	Athena M.
	Cash procedures by January 28

	Juan
	Template for cards

	Juan
	Design a larger card for BOE

	Team
	BOE swag bags with magnets

	Tracy
	Transfer application

	Tracy
	Allocation request for the $100 for Valentine’s committee

	Tracy
	Valentine’s Day blurb sent to the Weekly

	Tracy
	Will call Public Works 2 weeks before 30th Avenue Cleanup for supplies

	Tulsi
	Rule to send greetings and link to process to invitees


The meeting was adjourned at 5:34 p.m.

