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Department forms change periodically.  It is the college’s responsibility to use the most current forms available.  Current forms, handouts and other useful resources are located at

http://www.ode.state.or.us/opportunities/grants/perkins/postsecondary/appsandwkshts.aspx
Note:
It is essential that the companion document, the Planning Guide & Application Worksheet, is used in representing your new program.  The Application Worksheet must be kept on file at the college and made available upon request.

Section 1. College Contact Information
	College
	Lane Community College


	College Point Of Contact
	Sheryl Berman, Ph.D

	Title
	Dean of Health Professions

	Department, Division
	Health Professions

	Mailing Address
	4000 E 30th Ave

	City, State   Zip Code
	Eugene, Oregon 97405

	Phone
	541 463-5618

	Fax
	541 463-4151

	E-Mail
	bermans@lanecc.edu


	Program Contact Person
	Shelley Williams, BA, RN, RHIT

	Title
	Program Coordinator Health Information Management

	Department, Division
	Health Professions

	Mailing Address
	4000 E 30th Ave


	City, State   Zip Code
	Eugene, Oregon

	Phone
	541-463-5812

	Fax
	541 463 4151

	E-Mail
	williamssk@lanecc.edu


Section 2.  Program Award Information

	Name of Proposed Program
	Health Information Management


	√
	Type of Program 

(Check all that apply if the programs are related)
	Total

Credits

	x
	Associate of Applied Science (AAS) Degree 
	94

	 FORMCHECKBOX 

	Associate of Applied Science Degree, Option

(An option is a specialized area within a base AAS.  Must maintain 70% of common credits with base AAS)
	

	 FORMCHECKBOX 

	Certificate of Completion
	


	 FORMCHECKBOX 

	Business and Industry-based Program 

(privately-contracted, closed enrollment) 


	√
	Career Area (please check the appropriate area)

	
	Agriculture, Food & Natural Resources Systems

	
	Arts, Information & Communications

	
	Business & Management

	x
	Health Services

	
	Human Resources

	
	Industrial & Engineering Systems


	Proposed Program Implementation Date
	Fall 2014


	CIP Code
	51.0707
	CIP Title
	Health Information/Medical Records Technology/Technician

	CIP Narrative Description

	A program that prepares individuals to plan, design, and manage systems, processes, and facilities used to collect, store, secure, retrieve, analyze, and transmit medical records and other health information used by clinical professionals and health care organizations. Includes instruction in the principles and basic content of the biomedical and clinical sciences, information technology and applications, data and database management, clinical research methodologies, health information resources and systems, office management, legal requirements, and professional standards.


	Program Summary

	Health information management (HIM) is a diverse yet evolving field that incorporates medicine, management, finance, information technology, and law into one dynamic career path. Lane Community College’s AAS Health Information Management (HIM) program prepares graduates to manage paper and electronic medical records, collect, aggregate, analyze, summarize, and disseminate individual and aggregate clinical data. HIM professionals also protect and control the security and quality of records, and supervise data entry and technical maintenance personnel. 

The HIM program includes instruction in clinical and biomedical science data and information requirements; database management; data coding and validation; information security; quality control; health information content and structure; medical business procedures; and legal requirements. CAHIIM accreditation will be sought once the criteria are met.


	√
	Financial Assistance Options

Sought for and/or Approved for the Program

(Check all that apply)

	 FORMCHECKBOX 

	Federal Financial Aid Options 

	 FORMCHECKBOX 

	Workforce Investment Act – Individual Training Account

	 FORMCHECKBOX 

	Veterans Benefits

	 FORMCHECKBOX 

	State of Oregon Financial Aid
	Describe: State Needs Grant

	 FORMCHECKBOX 

	College Financial Aid
	Describe: Lane Foundation Scholarship

	 FORMCHECKBOX 

	Private Business, Foundation Aid
	Describe:


	 FORMCHECKBOX 

	Other:
	Describe:


Section 3.  Program Approval Standards
	Standard A

Need:  The community college provides clear evidence of the need for the program.

	Program Highlights

	According to the Bureau of Labor Statistics, demand for HIM professionals will increase by 20 percent through 2018. 

According to QualityInfo.org, the occupations grouped within HIM, including billing and coding occupations, all state “Employment in this occupation in 2010 was somewhat larger than the statewide average for all occupations. This occupation is expected to grow at a much faster rate than the statewide average growth rate for all occupations through 2020. The total number of job openings is projected to be somewhat higher than the statewide average number of job openings for all occupations through 2020.”
Along with the employment numbers, we have students contacting us about if and when we might have this degree program in place. 

Currently, there are only three colleges in the entire State of Oregon with a certified AAS HIM program, and one or more of those requires on campus attendance. This excludes students who need a more flexible, distant learning environment, which ours is designed to provide. 
2010-2020Growth

Occupational Title

Region

Oregon

Nation

1. Medical Records and Health Information Technicians
26.4%

28.5%

21%

2. Medical Secretaries

28.1%

29.5%

41.3% *

3. Billing and Posting Clerks

24.5%

23.3%

19.7%

Source of this information: Regional and Oregon data on the Occupational Information Center is on http://www.QualityInfo.org; National data is at http://www.bls.gov/emp/emptab21.htm
Average Annual Openings

Occupational Title

Region

Oregon

Nation

1. Medical Records and Health Information Technicians
14

136

73.7 K

2. Medical Secretaries

45

478

508,7K

3. Billing and Posting Clerks

21

249

187.6 K

Source of this information: Regional and Oregon data on the Occupational Information Center is on http://www.QualityInfo.org; National data is at http://www.bls.gov/emp/emptab21.htm; 
· Local expressed needs, OLMIS data for Lane County and statewide, Dept of Labor




	Standard B

Collaboration:  The community college utilizes systemic methods for meaningful and ongoing involvement of the appropriate constituencies.

	Program Highlights

	The Health Records Technology has an extremely active and participatory advisory board. It is with full support of the board that we go forward in this application for an associate degree of applied science in health information management. We have an outstanding relationship with our cooperative education department and have been in contact with potential employers in the region about employment opportunities. Students would be expected to join and participate in the professional organization 
Additionally, a number of our program faculty have earned their AHIMA and or AAPC credentials participate not only as attendees, but as speakers at local, regional, and national conferences. 

We are also offering a suite of non-credit continuing education courses to support the learning needs of our graduates after they are in the workplace. These courses are also offered to the general public, and are available via online to support distance learning for Oregon’s more rural areas.



	Standard C

Alignment:  The program is aligned with appropriate education, workforce development, and economic development activities.

	Program Highlights

	· Active collaboration with Lane CC Health Informatics program sharing courses when applicable
· Education: 100% articulation w/high schools via High School Connections of our Basic Health Care Certificate, 4-yeard institutions: Articulation evaluation in progress with Pacific University who has articulation agreement with OSHU Masters Health Informatics program
· We offer a suite of non-credit continuing education courses to support the learning needs of our graduates after they are in the workplace. These courses are also offered to the general public, and are available via online to support distance learning for Oregon’s more rural areas.

· Connections in community w/ advisory committee members, which include graduates who are now working in the field and have input on hiring.
· According to www.marketwatch.com health record jobs are going to continue to increase. This is due to the estimated 25 million people who will gain medical coverage, many of whom will be seeking routine medical care, rather than the occasional ED visit. “Demand for physician services is expected to increase at least 2% to 3%, especially for regular checkups and other preventive medicine, says Ani Turner, deputy director of the Altarum Institute’s Center for Sustainable Health Spending. These patient’s will all need medical records, coding, billing, security, database support, reporting, quality control, and other responsibilities of a HIM professional.”



	Standard D

Design:  The program leads to student achievement of academic and technical knowledge, skills, and related proficiencies.

	Program Highlights

	· Ensure the quality of medical records by verifying their completeness, accuracy, and proper entry into computer systems.

· Use computer applications to assemble and analyze patient data for the purpose of improving patient care or controlling costs.

· Graduates will graduate with the skills to specialize in coding diagnoses and procedures from inpatient and outpatient records for reimbursement and research, maintain and manage Health Records and Health Information. Additional roles for RHITs are Risk Managers, Quality Improvement Managers, Security & Privacy Officers, and Cancer Registrars, EHR Implementation Analysts.
· With experience, the RHIT credential holds solid potential for advancement to management positions, especially when combined with a bachelor's degree. Examples can be found at http://hicareers.com/careermap/.
· Although most RHITs work in hospitals, they are also found in a variety of other healthcare settings, including office-based physician practices, nursing homes, Home Health and Hospice agencies, mental health facilities, and public health agencies, colleges as instructors and at college health clinics. In fact, RHITs may be employed in any organization that uses patient data or health information, such as pharmaceutical companies, law and insurance firms, and health product vendors.


	Standard E

Capacity:  The community college identifies and has the resources to develop, implement, and sustain the program.

	Program Highlights

	The HIM program will admit and graduate students consistent with the missions of Lane Community college, the program, and the State of Oregon. An admission process that is inclusive, respects diversity, and support veterans will assure that we have a qualified applicant pool to matriculate and complete the program successfully. 

Student admission to the program and costs are estimated to be:
Resident Tuition and Student fees - $9,128
Differential Fees - $510
Program Costs - $215
Student Equipment and Textbook Costs - $3,150 
Computer and internet service - $1200 
Total Estimate: $14,203
Lane CC currently provides additional resource needed; such as internet access, library databases, computer labs, SHeD, ATC, Faculty Tech Specialists, Moodle support, availability of smart (wired) classrooms, along with the necessary size and capacity of brick and mortar classrooms, not to mention office space for faculty.


Section 4.  Proposed Curriculum
	PROPOSED CURRICULUM
[List in a Defined Sequence of Courses Format,

e.g., Quarter-to-quarter mapping]

	Course Number
	Course Title
	Clock Hours
	Credits

	
	PRE-REQUISITES
	
	

	HO100
	Medical Terminology
	36
	3

	HO150
	Human Body Systems 1
	36
	3

	HO152
	Human Body Systems 2
	36
	3

	HO110
	Administrative Medical Office Procedures
	36
	3

	CS120 (or CIS101)
	Concepts of Computing: Info Processing
	48
	4

	WR121
	Introduction to Academic Writing
	48
	4

	MTH52 (or higher)
	Math for Introductory Physical Science
	48
	4

	
	
	
	

	
	YEAR ONE
	
	

	
	Fall 
	
	

	HIM 120
	Introduction to Health Information Management
	36
	3

	HIT 154
	Human Disease Processes
	36
	3

	HO 112
	Medical Insurance Procedures
	36
	3

	HI 101
	Intro to Healthcare and Public Health in the U.S.
	48
	4

	HIM183
	Health Information Systems
	48
	4

	
	
	
	

	
	Winter
	
	

	HIT 220
	Legal and Ethical Aspects in Healthcare
	36
	3

	HO 160
	Practice Management
	36
	3

	Human Relations
	Student’s choice: SP215, SP218, or CG203
	48
	4

	HIT 114
	Intro to Medical Coding
	36
	3

	HIT 222
	Reimbursement Methodologies
	36
	3

	
	
	
	

	
	Spring
	
	

	Arts/Letters
	Choice of: WR122, WR123, or WR 227
	48
	4

	HI 107
	Working with IT Systems
	36
	3

	HO 190
	Medical Formatting
	36
	3

	HIT 280
	HRT Co-operative Education
	36
	3

	
	General Elective
	3
	3

	
	
	
	

	
	YEAR TWO
	
	

	
	Fall
	
	

	HIM 270
	ICD-10 Coding 1
	72
	4

	HO 153
	Pharmacology
	36
	3

	CIS 125D
	Software Tools 1: Databases
	48
	4

	HIM 141 
	HIM Applications 1
	48
	4

	HIM 200
	Healthcare Statistics
	36
	3

	
	
	
	

	
	Winter
	
	

	HIM 271
	ICD-10 Coding 2
	72
	4

	HIM 273
	CPT Coding 1
	72
	4

	HIM 242
	HIM Applications 2
	36
	3

	HIM 230
	Quality Improvement in Healthcare
	36
	3

	HIM 135
	Employment in Healthcare: HIM
	24
	2

	
	
	
	

	
	Spring
	
	

	HIM 275
	CPT Coding 2
	72
	4

	BA 278 
	Leadership and Team Building
	48
	4

	HIM 280
	HIM Co-operative Ed – Health Information Management
	108
	3

	
	
	
	

	
	
	
	


	TOTAL PROPOSED CREDITS:
	94


Section 5.  Assurances and Signature
	College Authority Signature 

(Applications must be signed by the chief academic officer or the president)

	I have reviewed this application and supporting documents and attest to the accuracy, clarity, and completeness.  The college will comply with the following assurances:

1. Access.  The college and program will affirmatively provide access, accommodations, flexibility, and additional/supplemental services for special populations and protected classes of students.

2. Continuous improvement.  The college has assessment, evaluation, feedback, and continuous improvement processes or systems in place.  For the proposed program, there will be opportunities for input from and concerning the instructor(s), students, employers, and other partners/stakeholders.  Program need and labor market information will be periodically re-evaluated and changes will be requested as needed.

3. Adverse impact & detrimental duplication.  The college will follow all current laws, rules, and procedures and has made good faith efforts to avoid or resolve adverse intersegmental and intrasegmental impact and detrimental duplication problems with other relevant programs or institutions.
4. Program records maintenance & congruence.  The college acknowledges that the records concerning the program title, curriculum, CIP code, credit hours, and other identifying and descriptive information maintained by the Department are the official records and it is the college’s responsibility to keep the college records aligned with those of the Department.  The college will not make changes to the program without informing and/or receiving approval from the Department.
Our staff has worked closely with CCWD-EII staff in the development of the proposed program and completion of this application.  The proposed program:

1. Has been designed to meet the State Board of Education approval standards for Need,

2. Collaboration, Alignment, Design and Capacity, as well as the elements identified that that are essential to a quality program;
3. Our college board has approved the proposed program described in this application;
4. All local campus procedures have been completed; and 
5. This program is ready to be reviewed by CCWD-EII staff on behalf of the State Board of Education.
It is understood that documentation or evidence may be requested by CCWD-EII staff if additional information is needed.

	Signature
	

	Title
	

	Name

(Printed or typed)
	

	Date
	


	Submit to:

Ilene Spencer

Office of Educational Improvement and Innovation (EII)
255 Capitol St. NE, 2nd floor

Salem, OR 97310-0203

Phone:  (503) 378-3600 ext. 2244      Fax:  (503) 378-5156
E-mail:  ilene.spencer@state.or.us




WEB RESOURCES and HYPERLINKS

Apprenticeship: http://egov.oregon.gov/BOLI/ATD/A_AG_Howto.shtml
Career Pathways Information: http://www.lainecom.com/pdf/North%20Carolina.pdf
Career Pathways Information: http://www.league.org/league/projects/ccti/cp/index.html
College POC List: http://www.ode.state.or.us/opportunities/grants/perkins/postsecondary/ccptepoc.aspx.

Community Colleges and Workforce Development Program Approval Administrative Rules: http://arcweb.sos.state.or.us/rules/OARS_500/OAR_589/589_006.html
Cooperative Work Experience Best Practices: http://www.ode.state.or.us/opportunities/grants/perkins/

/postsecondary/programapproval/cwebestpractices.pdf

EII POC List: http://www.ode.state.or.us/opportunities/grants/perkins/postsecondary/ptecontacts.aspx.

Employment Department:  http://www.olmis.org/olmisj/OlmisZine.

Labor Market Supply and Demand Factors Worksheet: http://www.ode.state.or.us/opportunities/grants/

perkins/postsecondary/programapproval/lmiworksheet.pdf

Occupational Employment Statistics: http://www.bls.gov/oes/
Oregon Community College Unified Reporting system (OCCURS): http://egov.oregon.gov/CCWD/

pdf/Profile/03-04Profile.pdf

Office of Degree Authorization Administrative Rules: http://arcweb.sos.state.or.us/rules/OARS_500/

OAR_583/583_tofc.html
  

Oregon Bureau of Labor and Industries: http://www.boli.state.or.us
Oregon Labor Market Information: http://olmis.emp.state.or.us/olmisj/OlmisZine
Pathways to Advancement Website: http://egov.oregon.gov/WORKSOURCE/PATHWAYS/
The old version of the Community College Handbook is at http://www.ode.state.or.us/opportunities/

grants/perkins/postsecondary/cchandbook.aspx
. The new version is currently under development.
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